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British Riding Clubs
Area 2
Team Managers Guidelines
2024
Welcome to Team Managers.

Thank you very much for taking on the task of sorting out teams and individuals for Area 2 events.  Sometimes not an easy task, but other times it brings great joy.

I will try to do this in order of timescales.

1. Contact members with details of the competition. Receive interest from riders.

2. Check the eligibility criteria for horses/riders who have expressed an interest. Check the flu record is correct and that the horse is microchipped. Please ensure that the owner/rider of the horse is responsible for the correctness of the flu record, not the secretary on the day of the competition.   There is an on line checker on BRC website.
3. Your committee decide on how many teams/individuals you are going to enter based on interest received from members, because of the general overall pressure on expenses we have as a committee decided, that if you wish to enter a team as a Inter Club competition and NOT as a qualifier, we will be accepting that this year for the Winter & Summer  season,  If you enter a team, then you have to pay for a team,  and you cannot find four riders only three, you still if you enter a team, pay for the team entry, not three individuals, 
4. Collate your entries and get ready to make the entry to BRC - HQ.  Entries for all  competitions must be done 21 days prior to the competition to both Stoneleigh and the Area.   Entries for Inter club League competitions will  only have the fee payable to Area 2.     
5. The Pre-Entry page and pay page are on https://www.britishridingclubsarea2.com/ under Entry’s. Please pay as you are entering the teams/or individuals. 
6. In the past you have received a declaration sheet from BRC, in future declaration sheets will not be given out, the entry form that is on Area 2 website is the form that should be submitted, you will see that it has two titles, please delete which one does not apply.  Inter league/SUMMER LEAGUE/QUALIFYING COMPETITION.
7. If it is a inter league/summer league event, the only payment you have to make is to Area 2 under their website payments page,  you will be allowed to enter an non qualifying team/individual in all the events.  If it is a qualifier you will need to look at paragraph 6.
8. At the same time look at https://www.britishridingclubsarea2.com/ page under entries and find the form or at the end of the schedule, which needs filling in. If you have more teams than the form shows, copy and put rest of teams/individuals on the second sheet. 

9. Send the form  21 days prior to the competition, with all the details to hilary.mckenna243@gmail.com for entry in the competition. If you have any special requests regarding times for example - two people travelling together needing times close together or someone needing early or late times due to work commitments this special request can be added onto the entry form.   
10. Hilary will enter your teams into the competition and within approximately a week, will send you back the teams in order.  These are for you to check and make any alterations. At this point please do not the competitors as teams and times may be changed.

11. Once this is done and all the teams have been confirmed and any changes made; the times and numbers will be emailed out to you, these may have been altered from the first emailed list, so you need to check.

12. Once Hilary receives verification of teams/individuals these will be put onto the Area 2 website and published.

13. Entry Sheets.
Entries to be confirmed on the Monday prior to the competition must be emailed to Hilary in A4 format to arrive no later than 7.p.m.  If you have no substitutions or alternations, email Hilary with that information,  If you have substitutes to the original teams, compete the substitution form - this will be no more than two members per team, and only those members of that team, there will be no substitutions allowed of swopping people from one team to another.
If the club sends in their entries sheet late, their team will be competing HC.
If you have to make substitutions after sending your teams and the teams and times have been published, you will have to send in a substation form which will be presented on the competition morning prior to the section of the competition in which you are substituting.

14. ALL riders must report to the Secretary upon arrival,  with their passport , failure to do so will result in riding HC
15. Please read the new regulations on flu vaccinations, with regard to the yellow and red card.
16. We will be allocating numbers to riders when the rider reports to the secretary.  
17. For dressage competitions competitors can provide their own numbers either saddle cloth numbers, which must be displayed on both sides, or bridle numbers again displayed on both sides, or use the number provided by the secretary for Arena Eventing, Combined Challenge, Horse Trials,  which will be bib numbers, bibs to be supplied by rider.
18. The on-line scoring system will take this into account and update at the end of the day. This does mean that a substituted horse/rider may not appear on the online scoring until the competition has finished.

19. The online scoring system can only work efficiently if riders wear the correct number. If a rider rides with an incorrect number their score may not be counted.

20. When your club/individual has taken part in the competition, scores and positions can be checked on www.ridingclubresults.co.uk under Area 2.

21. After the competition has finished and results are finalised, the Area secretary will send the position sheets,  to Stoneleigh BRC the next day, if a qualifier.
22. Stoneleigh BRC will check these out and prior to the championships will contact you as the person at the top of the declaration sheet to confirm whether any of your teams or individuals have qualified.    You then will follow the instructions from Stoneleigh on how to enter the team/individuals for the championships together with stabling advice.

After all of this, thank you again.
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